RPA 2000
THE Competence Certification Schemes
Document RPA1 – applicable from 1 January 2018 

Application Form for Initial Certification of Competence 

to be a Radiation Protection Adviser under IRR17
Before completing this form, please read Document G2 : Information for Applicants seeking 
Certification or Renewal of Certification under any RPA 2000 Competence Certification Scheme. 
Use BLACK INK to complete the form.

Instructions for the Applicant:

· Complete Parts 1, 2, 3, and 6 of this Application Form.

· Ask a suitable person to complete the Authentication at Part 4 of this Application Form.

· Preferably take a copy of all the material that you are sending to RPA 2000, since none will normally be returned to you.

· Send the completed form and your fee, together with your complete Portfolio of Evidence, to:

	RPA 2000 Administrative Office

DS009, Dartington Hall

DARTINGTON

Devon,  TQ9 6EN
	Tel : 01803 866743 

Fax : 08442 724892

email : admin@rpa2000.org.uk




Part 1  APPLICANT
    

	Surname:


	Title:
	Other names:

	Business address:


	Tel. No:

	
	Email:

	Address for correspondence:


	Tel. No.

	
	Email:


Part 2.  QUALIFICATIONS AND PROFFESSIONAL/LEARNED SOCIETIES  

2.1. Degrees, Diplomas and Academic Awards

	Title
	University or Awarding Body
	Date awarded
	Grade
	Principal Subjects

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.2. Current Membership of Professional and Learned Societies

	Society
	Grade
	Year

Membership

commenced

	
	
	

	
	
	

	
	
	

	
	
	


Part 3.  Professional Record

3.1. Positions of employment. (Please include a Job Description for your present post, unless it forms part of your portfolio evidence).

	From
	To
	Employer
	Position
	Grade

	
	Present
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.2. Current organisational responsibility (Give a responsibility tree).
	


Part 4. AUTHENTICATION BY REFEREE

I declare that I have examined the portfolio of evidence compiled by the applicant and that it reflects the extent and nature of his/her own work.  I also declare that I know of no reason why the applicant would be unsuitable to be a Radiation Protection Adviser, including giving advice to management.

	Your name:



	Your Job Title:



	Your address:



	Your Tel. No:
	Your email:



	Your professional relationship to applicant:



	Are you a certificated RPA?       Yes/No

Are you a certificated RWA?      Yes/No

	Any additional comments:



	Signed:


	Date:


Part 5. LIST OF CONSULTANT RPAs
Please note that, in the past, RPA 2000 held a list of persons available to act as Consultant RPAs but this facility has now been discontinued. A similar scheme may be introduced by your Professional Body, to whom any enquiries should be addressed (ie. AURPO, IPEM & SRP).

Part 6.  Declaration by applicant

· I certify that: (i) my portfolio has been compiled in accordance with the Portfolio Instructions for RPA Certification [Doc. RPA2, dated 28 March 2007], (ii) the Essential Items listed in the following Table are included, and (iii) failure to comply completely with this declaration could mean that my portfolio is returned for modification, without being submitted for assessment.

	(
	Essential items

	
	A comprehensive contents list, detailing and indexing all my items of evidence. 

	
	A summary section, not exceeding 5-6 pages in length, in which each of the major items of my evidence is summarised into a short contextual paragraph that clearly identifies the competence(ies)/experience(s) that it supports.

	
	Cross Reference Table No. 1, linking the relevant pieces of my evidence to the topics of the basic knowledge syllabus for RPAs. 

	
	Cross Reference Table No. 2, linking the relevant pieces of my evidence to the required practical competencies/experiences. 

	
	Cross Reference Table No. 3, listing those pieces of evidence that demonstrate my ability to give adequate advice to duty holders and employers.

	
	All the documents that I am submitting as my items of evidence, the major ones having been summarised into a short contextual paragraph as described above.  (In some cases there may be a longer Linking Note attached to an item of evidence that explains and expands on what is being demonstrated).

	
	Authentication (as a part of this application form), by a Referee, that the contents truly reflect the extent and nature of my own work.


Additionally:
· I certify that the information given by me in this application is complete and correct.

· I acknowledge that further evidence could be requested by RPA 2000 and undertake to supply such evidence by not later than the specified date (about 65 days from the request).

· If I do not supply any requested further evidence by the specified date, I fully accept that my application for certification will normally be immediately terminated and my application fee forfeited.

· I fully acknowledge and accept all the conditions and implications contained in the ‘RPA 2000 Code of Technical Conduct’, which can be found at Section 8 of the RPA 2000 Operating Procedures (RPA 2000 Document G1).  

· I acknowledge that, at approximately five yearly intervals, RPA 2000 may be required to provide a small number of completed portfolios to another organisation strictly only for audit purposes and consent to my portfolio being provided for such purposes, if so requested.

· I note that the HSE Statement expects Assessing Bodies to provide enquirers with a list of all individuals holding a valid RPA Certificate and the validity of that certificate. As a condition of being granted a certificate, I consent to my name being added to the list of certificated RPAs and to it being disclosed. (The list is available on the RPA 2000 website).
· I understand that my Portfolio of Evidence will not normally be returned. (Applicants are strongly advised to keep their own copy of this application form and all the material that accompanies it).
· FEE  [Cheques should be made payable to ‘RPA 2000’, and you will automatically receive a receipt]:
Either

 I am a current member of AURPO/IPEM/SRP and enclose the member’s fee of £………. in accordance with the current fee information on the RPA 2000 web-site [www.rpa2000.org.uk].

Or

 I am a not a member of AURPO/IPEM/SRP and enclose the non-member’s fee of £……….  in accordance with the current fee information on the RPA 2000 web-site [www.rpa2000.org.uk].
Signature of Applicant……………………………………………Date………………………….. 
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